Attention Disbursing Officers and Supply Officers

Navy Cash Fleet Support Groups

®
NAVY CASH NAVSUP Fleet Logistics Centers
SOP CHANGE NOTICE Norfolk
NAVSUP PUB 727 San Diego
Yokosuka
Navy Cash SOP Change Notice 2012-010 9 November 2012

Subject: AUTOMATED EOM SPREADSHEET ALTERNATIVE
Attention: Disbursing Officers/ Supply Officers

1. Automated EOM Spreadsheet Alternative. Ships have reported problems downloading the End Of
Month (EOM) spreadsheet files from the Navy Cash server. The JPMorgan Chase (JPMC) Navy Cash
Technical Support Team (NCTYS) is aware of these issues, and several options are being explored to remedy
the problem, including posting the EOM spreadsheet and monthly reports on the Navy Cash Disbursing
Web Site, replacing the EOM spreadsheet with a one-page shore report with all the numbers needed to
complete the EOM process, and automating the EOM processing on the ship. In the interim, rather than
contacting the JPMC Settlement Group and waiting for them to send the spreadsheet, ships can download
the End Of Period Settlement Summary Report for the month (EOP_SETTLEMENT _RPT_SMRY_M)
from the Navy Cash Disbursing Web Site (www.navycashcenter.com). Together with a blank EOM
spreadsheet, which is available from the NAVSUP FLC points of contact listed below, ships can produce
the numbers needed to complete the EOM process.

2. Disbursing Officer Action. Disbursing Officers (DOs) must be aware of this interim capability, which
is detailed in the Navy Cash SOP change below.

3. Official Change to Navy Cash SOP. This Navy Cash SOP Change Notice represents an official change
to the Navy Cash SOP (NAVSUP PUB 727). Each DO shall retain a copy of this Navy Cash SOP Change
Notice on file for inspection with the current version of the SOP.

4. List of Effective Navy Cash SOP Change Notices.
2012-001  Automatic EOD Now Mandatory
2012-002 Required Navy Cash Documentation in Financial Returns
2012-003  Residual Funds on Visitor Cards
2012-004  Transfer Member Profile and Unsuspend Account Using Disbursing Web Site
2012-005  Automated Transfer of Dormant Profiles
2012-006  Navy Cash Depot Shipping Address Change
2012-007  Navy Cash, Marine Cash, and Navy Cash Visitor Card Cardholder Agreement

2012-008  Staff, Air Wing, Squadron, and Generic Private Merchants Settle Only to Merchant
Strip Account

2012-009 Bank/Credit Union Account Information on Cardholder Web Site
2012-010 Automated EOM Spreadsheet Alternative
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Attention Disbursing Officers and Supply Officers

6. Points of Contact. If you have any questions, please contact:

Hugh Chin at NAVSUP FLC Norfolk
hugh.chin@navy.mil
(757) 443-1189 DSN: 646-1189

Andy Yager at NAVSUP FLC San Diego
andrew.yager@navy.mil
(619) 556-6493 DSN: 526-6493

Joel Ignacio at NAVSUP FLC Yokosuka
joel.ignacio@fe.navy.mil
+81 (46) 816-7324 DSN: (315) 243-7324

88888

8.9 EOM Reconciliation and Reporting of eFunds in Disbursing Officer’s Safe
in version 1.13, associated with release v1.4.6, and version 1.14, with release v1.4.7,
please add paragraph 8.9.e.(1)(h)

(h) Automated EOM Spreadsheet Alternative. If you have problems downloading the EOM
spreadsheet files from the Navy Cash server, one option is to download the End Of Period (EOP) Settlement
Summary Report for the month (EOP_SETTLEMENT_RPT_SMRY _M) using the “Reports” tab and
“Shore Reports” button on the Navy Cash Disbursing Web Site (www.navycashcenter.com) (see Appendix
E). With the Settlement Summary Report and a blank EOM spreadsheet, which is available from the Fleet
Support Groups at NAVSUP FLC Norfolk, San Diego, or Yokosuka, you can produce the numbers needed
to complete the EOM process.
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